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Introduction 
 

We come together this Shabbat to celebrate a special moment in the life of our community. We 
come from different places, yet we share a common goal – to witness and to welcome the en-
trance into the covenant of one of our young people who will become a teacher of Torah and a 
leader of prayer. 
 
This emotional moment, when a young Jewish person is called to the Torah as a Bar/Bat Mitz-
vah, is filled with a sense of accomplishment and hope, and takes place during a public worship 
service at Temple. It is preceded by many months of intensive preparation and years of study. 
We anticipate the day will be happy for you, still most families have many questions, and perhaps 
some anxiety, about the entire experience. 
 
This handbook is for you. We have prepared it in order to answer as many of your questions as  
possible. Our hope is to make each Bar/Bat Mitzvah a meaningful, comfortable, and joyous fami-
ly experience. 
 
Once planning and preparation for your celebration is underway, please contact our Executive 
Director.  It will be important for you to reserve the Social Hall and to review Temple policies and 
procedures with the Executive Director as you begin to plan your special day. 
 
The following guidelines have been helpful to families in our congregation. There may, however, 
be circumstances in your family which require some adjustments to the procedures presented in 
this handbook. Please feel free to discuss individual concerns with our Rabbi, Cantor, Executive 
Director, or Religious School Director. 
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History and Origin of Bar Mitzvah 
 
The term Bar Mitzvah literally means “son of the commandment.”  The term indicated the arrival 
at the age of accountability of a Jewish young person. It is a time of transition from childhood, in 
which religious decisions were made for us, to maturity, in which we are bound by the laws and 
traditions of our people. Centuries ago, the age of thirteen was determined to be the age of ac-
countability for Jewish boys. Prior to this age, boys were not obligated to observe all the reli-
gious requirements of an adult. After this age, they were bound by the full extent of Jewish privi-
leges and responsibilities and able to be counted in a minyan, the quorum of Jewish prayer life. 
 
The ceremony marking this coming of age, however, originated fairly late in Jewish history, and 
there is no mention of such a ceremony in either the Tanakh (The Hebrew Bible) or the Talmud. 
The first record we have of a service marking boys becoming bound by the commandments is 
from the thirteenth century C.E. The Bar Mitzvah ceremony during the Middle Ages consisted of 
the thirteen-year-old boy being called to the Torah for an Aliyah, and reading a small portion of 
the weekly Torah passage. A modest celebration occasionally followed the service. 
 

The Origin of Bat Mitzvah 
 
In Jewish tradition, the age of responsibility for the performance of the commandments was age 
twelve for girls rather than age thirteen, as it was for boys. (The age of accountability probably 
corresponded with the average age of the onset of puberty).  Girls, however, were subject to far 
fewer commandments than were boys. Jewish society at that time viewed women as wives and 
mothers and, thus, exempted women from any time-bound commandments (those that had to 
be performed at a certain time). In that way, they would be able to tend to their primary respon-
sibilities in the home. Today, of course, Reform, Reconstructionist and most Conservative Jews 
view women as having equal rights and responsibilities in Jewish religious life. 
 
The first known Bat Mitzvah occurred in 1921. Rabbi Mordecai Kaplan (who would later found 
the Reconstructionist movement of Judaism) scheduled such a ceremony for his daughter, Ju-
dith. She was called to the bimah, read the blessing before the reading of the Torah, read part 
of the Torah in Hebrew, although not from the Torah itself, and read the blessing after the read-
ing of Torah. The Bat Mitzvah ceremony was born. Reform and Reconstructionist Judaism invite 
girls to go through a rite equal to that of their boys.  

 
The Bar/Bat Mitzvah Experience at Congregation Shir Shalom  

The Journey of the Bar/Bat Mitzvah Student 
 
At Congregation Shir Shalom, the Bar/Bat Mitzvah leads the congregation in prayer and study, 
and reads from the Torah and Haftarah. Each student is unique; no two B’nei Mitzvah experi-
ences are the same. We require that each student study diligently and conscientiously and does 
his or her personal best.  
 

Who May Become Bar/Bat Mitzvah at Congregation Shir Shalom 
 

All candidates for Bar/Bat Mitzvah at Congregation Shir Shalom must be children of Temple 
members in good standing. Candidates must regularly attend Religious School. Attendance, 
behavior, and performance at Religious School must meet the guidelines set by the school. 
Any problems will be discussed with the clergy. Becoming a Bar/Bat Mitzvah requires a certain 
level of proficiency in the Hebrew language and familiarity with services. Participation in regular 
Shabbat worship at Friday evening, Saturday morning and B’nei Mitzvah services, enables our 
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students to develop a feeling for and an understanding of the service and the obligation of 
Jewish worship. Students who enter the Religious School after third grade might need addi-
tional instruction in order to bring them up to the proper level of Hebrew language proficiency.  
If a student needs additional instruction, there may be additional fees. 
 

When can you have a Bar/Bat Mitzvah Service at Congregation Shir Shalom? 
 
A Bar or Bat Mitzvah Service can occur anytime Torah is read in the community. This includes 
Friday evening, Saturday morning, Saturday afternoon and specific Jewish holidays throughout 
the year.  While Saturday morning is the “normal” time students select for their service, the  
family or child may have reasons for  planning a service at a different time. If you would like to   
consider a service other than Shabbat morning, it is essential that you talk to the Rabbi about  
the service and whether it is right for your particular child. 

 
Requirements for Bar/Bat Mitzvah 

 
It is said that Judaism is based on 3 pillars – study, prayer and social action. This concept is 
reflected in the following requirements, which are designed to help make the process of be-
coming a Bar/Bat Mitzvah at Congregation Shir Shalom accessible and fulfilling, and to put the 
whole experience into an understandable context. Our goal is that, as you grow into a Bar/Bat 
Mitzvah, you will develop two of the basic qualities of a Jewish adult - a strong sense of re-
sponsibility and an attitude of gratitude. We look forward to sharing this exciting journey with 
you. 

Attendance at Services 
 

We strongly recommend that students, with their families, attend Shabbat services at least 
twice a month during the year leading up to becoming a Bar/Bat Mitzvah. Ideally this would in-
clude a Friday Evening Erev Shabbat Service, as well as a Shabbat Morning Minyan. We also 
strongly recommend that students attend all of the B’nei Mitzvah Services in their grade during 
the year.  The Rabbi will contact the family if it is found that the student has not been attending 
services and scheduled lessons on a regular basis. To build comfort and familiarity, it is recom-
mended that the student and their family come to services regularly to learn the prayers and 
begin to feel part of the larger community. 
 

Tzedakah 
 

Sometimes translated as “charity”, tzedakah “doing righteously.” Throughout our Jewish histo-
ry, we have deliberately linked our good fortune with those less fortunate. These charitable 
practices continue to this day.  Therefore, it is recommended that students donate a portion of 
their Bar/Bat Mitzvah gifts (10% is traditional) to any legitimate charitable cause.  
 

Tzedakah Corp 
 

In order to effect Tikkun Olam (repair of the world), we need to be active participants in improv-
ing the quality of life of those around us.  To that end, we have created Tzedek Corp, a month-
ly program where out sixth and seventh graders learn not only about some of the challenges 
we face as a society and world, but steps that they can take to make a difference.  Working 
with out Tzedek Corp coordinator, students meet, primarily on Sundays during Religious 
School, with different community leaders, learn about non-profit opportunities and are trained 
on how to organize projects on their own. 
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Tzedakah Project 

 
It is also recommended that each student take on a volunteer project with an organization of 
his or her choice. This could mean working in a soup kitchen, helping out at assisted living fa-
cility, or raising money for a specific cause. In doing this, the Bar/Bat Mitzvah can make a dif-
ference beyond our individual community. This may begin a life-long commitment to helping 
others and Tikkun Olam, repairing the world. 
 

Bar/Bat Mitzvah Journey Highlights 
 
B'reishit   Parents' Meeting - winter of fourth grade year. 
 
Matanat Siddur/ Students receive their prayer books, Torah portion and study  
Kabbalat Torah materials, in the fall of their sixth grade year. 
       
B'nei Mitzvah Retreat  In the winter of the sixth grade year, there is a Shabbaton (a 

Shabbat gathering) during which students and parents gain a 
deeper understanding of prayer and the B’nei Mitzvah process. 

 
 

Preparation 
 

Our goal is that by the time students reach the sixth grade, they should be able to read fluently 
from the Siddur (prayer book) and participate competently in services. Individual tutoring be-
gins approximately ten months prior to the Bar/Bat Mitzvah date. Students receive a booklet, 
which includes their Torah and Haftarah portions in Hebrew and English. Cantor and other tu-
tors work with each student at his or her own individual pace. Students also receive CDs to 
assist in learning the prayers and the Torah and Haftarah chants. 

 
See pages 17 and 18 of this workbook for a complete timeline of steps preparing for the 
Bar/Bat Mitzvah. 
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Celebration of the Bar/Bat Mitzvah: The Service 
 

“Teacher of Torah, Leader of Prayer” 
 

B’nei Mitzvah are typically called to the Torah during services on Shabbat morning (see 
“SERVICE OPTIONS”, page 12). The Bar/Bat Mitzvah participates in services by leading the 
prayers, chanting a passage from the weekly Torah portion and the Torah blessings, chanting 
from the Haftarah (a selection from the Prophets that is related linguistically or thematically to 
the Torah portion). The young person also delivers a Torah introduction, a Haftarah introduc-
tion and a D’var Torah (a teaching about that week’s Torah portion) that includes personal ele-
ments, and shares thoughts and feelings about Judaism, family and study. 
 
On Friday evening, the Bar/Bat Mitzvah and his/her family kindle the Shabbat lights at the  
beginning of the service and chant the Kiddush (blessing over the wine) and the Motzi (the  
blessing over the bread) at the conclusion of the service. The family often sponsors the Oneg 
Shabbat (dessert reception after the service). Please contact our Executive Director if you are 
interested in sponsoring the Oneg in honor of your child. 
 
Relatives of our B’nei Mitzvah participate in services in a number of ways. We call relatives and 
friends for Aliyot (coming up to bless the Torah) either individually or in groups. For example, 
an aunt and uncle may share an Aliyah. Other relatives may help to open and close the Ark 
and hold and dress the Torah. Relatives and friends are also invited to participate in the service 
by reading prayers, which can be selected in consultation with the Rabbi or Cantor. There are 
numerous options for the participation of family members of other faiths. We seek to encourage 
the maximum degree of appropriate inclusion. Parents are urged to consult with the Rabbi and  
Cantor to discuss the possibility of personalizing the service.  
 
 

Nurturing Temple Friendships 
 
At Congregation Shir Shalom, it is everyone’s desire to include rather than exclude. This in-
creases our sense of Jewish community and our regard for one another. Therefore, it is strong-
ly recommended at Congregation Shir Shalom, that every student in the grade be included in 
your guest list. While recognizing that this may add a financial burden, it is appropriate to pro-
mote cohesiveness and reinforce our Jewish values. If you are able, please follow this inclusive 
custom as you prepare your guest list.  
 

Class Gift – Israel Bond 
 
Participating in the purchasing of Israel Bonds is a way of conveying to our students the im-
portance of and connection with the State of Israel. Each family will make one (tax deductible) 
donation of $100 to Israel Bonds through Congregation Shir Shalom. Out of this fund, each stu-
dent will receive an interest-bearing $100 Mazel Tov Israel Bond, on the occasion of his/her 
Bar/Bat Mitzvah, in the name of the entire class. This promotes the very important value of K’lal 
Yisrael, the unity of the Jewish people. Financially, it is a win-win, break-even act of tzedakah 
through which we are supporting the State of Israel. The $100 check should be made payable 
to Israel Bonds and is payable any time between the B’nei Mitzvah Retreat and one month prior  
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to your Bar/Bat Mitzvah service. The bonds will be purchased by Congregation Shir Shalom 
and presented to each Bar/Bat Mitzvah in the name of his/her classmates. If this presents un-
due hardship, please contact the Rabbi or Cantor. 
 

Flowers, Food Baskets and Family Tzedakah 
 

B’nei Mitzvah families may want to provide floral arrangements and/or food or gift baskets to 
be placed on the bimah during services. These are usually placed at the foot of the two lec-
terns and are on display during services Friday and Saturday. The food baskets, a wonderful 
form of family tzedakah, are customarily donated to the Food Bank of Western New York. 
Please refer to page 14 (Food Baskets) in the back of this booklet for basket content sugges-
tions. Instead of food baskets, gift baskets have sometimes been donated to other organiza-
tions, such as Children’s Hospital, the Ronald MacDonald House or the SPCA. Families should 
make their own baskets. Families may contact a florist of their choice if they wish to have floral 
arrangements, which must be lightly scented. Flowers may be delivered to Temple and placed 
in the Sanctuary on Friday between 9 AM and 4 PM. Please discuss your flower or basket ar-
rangements with the Executive Director before you purchase/order.  
 

Appropriate Dress 
 

A synagogue service is a worship and prayer experience. While the celebration may reflect a 
festive atmosphere in any way you choose, evening attire (tuxedos, revealing dresses, etc.) is 
not appropriate on the bimah. Please dress modestly and encourage your guests to do the 
same.  

 
Photography and Videography 

 
Photographers are permitted in the Sanctuary either prior to or following Temple Services. The 
Photographer must leave the bimah no later than 10:00 AM on Saturday. Photographs may 
also be taken after services, at the time of the rehearsal or at other times, which may be ar-
ranged by calling the Executive Director.  
 
A stationary camera or video cameras (and operator) may be situated with a tripod in the rear 
northeastern corner of the sanctuary and may not be moved from that position during services. 
This position affords a panoramic view of the bimah. No additional lighting may be placed in 
the sanctuary and no additional microphones may be placed on the lecterns or on the Bar/Bat Mitz-
vah. 

The Reception 
 

It is consistent with Jewish tradition to celebrate a Bar/Bat Mitzvah with a se’udat mitzvah, a 
celebratory meal enjoyed after the fulfillment of a mitzvah. Families are reminded that the  
festivities should not overshadow the religious event that it is meant to celebrate. While fami-
lies express their joy in different ways, it is important that any celebration reflect the reason for 
its observance. 
 
The celebration can take place at home, in our Temple Social Hall, or Outdoor Worship Center 
and Picnic Grove (June-August), or at an outside facility. Temple facilities can be reserved for 
this purpose by contacting the Executive Director at 633-8877. The Temple facilities are kosher 
style.  Our Prime Directive is that no pork or shellfish be served on Temple property. 
 
 
 
 

6 



 

 

Families may desire to have musical entertainment at their receptions. Music, including bands 
and DJs are permitted on Saturday following service. Please consult with our  Executive Direc-
tor about set up and arrangements.  
 
 

Bar/Bat Mitzvah Service Leaflet 
 

On the occasion of a Bar/Bat Mitzvah, a service leaflet is prepared for all worshippers. This 
includes a “Visitor’s Guide” for guests who are unfamiliar with Congregation Shir Shalom. Sam-
ple copies of this leaflet are included in this handbook (see back of workbook). You may 
choose to prepare your own leaflet for your child’s Bar/Bat Mitzvah. This may be done with the 
approval of our Clergy at least four weeks prior to the event.  
 

Tallitot and Kippot 
 

It is traditional for a service leader (in this case, the Bar/Bat Mitzvah) to wear a tallit, and is the 
custom at Congregation Shir Shalom. Although, our young people may choose for themselves 
whether or not to wear a tallit and/or kippah on the occasion of their Bar/Bat Mitzvah, it is 
strongly recommended that they do. As a Reform/Reconstructionist synagogue committed to 
complete equality in every area of Jewish life, girls, as well as boys, are welcome to make this 
choice. For those who choose to wear a tallit, the Bar/Bat Mitzvah ceremony may begin in front 
of the Ark, where the parents (or grandparents) will present the tallit to the Bar/Bat Mitzvah.  

 
Child Care 

 
Congregation Shir Shalom encourages families to pray together. Preschool children are wel-
come at services as long as they are able to sit through the service without distracting others in 
attendance. Families are encouraged to bring babysitters for young children who may need to 
spend time outside the sanctuary. 
 

Financial Obligations 
 
During the year of Bar/Bat Mitzvah, the family will be billed the standard Bar/Bat Mitzvah Fee. 
This fee helps defray a portion of the special expenses incurred by the Temple in Bar/Bat Mitz-
vah preparation and services. It is the policy of the congregation that in order to enjoy the privi-
leges of the ceremony of Bar/Bat Mitzvah, the family must be current in all their financial obli-
gations to the Temple. Any questions concerning this matter should be directed to the Execu-
tive Director well in advance of the date of the ceremony. 
 

Preparations for Parents 
 
Parents may have many questions about the backgrounds of the prayers, the ceremony, the 
service or other aspects of Jewish tradition that are not answered in the routine course of 
Bar/Bat Mitzvah training. Families should make it a priority to attend the 6th grade B’nei 
Mitzvah Retreat, where many questions will be answered. Parents are encouraged to avail 
themselves of our Adult Education offerings both before and after the B’nei Mitzvah ceremony. 
Learning about Judaism at the same time as one’s child is studying for his/her Bar/Bat Mitzvah 
will provide a family experience that cannot be paralleled. It will bring greater depth and mean-
ing to the day of the ceremony and will place all members of the family on a journey towards 
greater understanding of Judaism and of themselves. 
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You may wish to consult the following helpful books.  Those noted (L) are available in our library.  If 
you decide to purchase, consider ordering via Amazon: go to the CSS website first  and click on the 
Amazon link; you will be directed to Amazon.com and CSS will receive a percentage of your order.  
 

(L) Putting God on the Guest List: How to Reclaim the Spiritual Meaning of Your Child’s 
 Bar or Bat Mitzvah, Rabbi Jeffrey Salkin (Jewish Lights Press) 

(L) The Complete Bar/Bat Mitzvah Handbook, Patti Moskovitz 
For Kids - Putting God on Your Guest List, Rabbi Jeffrey Salkin (Jewish Lights Press) 
The Bar/Bat Mitzvah Planbook, Jane Lewit and Ellen Epstein (Scarborough House) 
A Spiritual Journey: The Bar/Bat Mitzvah handbook, Seymour Rossel (Behrman House) 
The Second Jewish Catalog, Michael and Sharon Strassfeld (Richard Siegel) 
The Jewish Home: A Guide for Jewish Living, Rabbi Daniel B. Syme (U.R.J. Press) 
What is a Jew, Rabbi Morris Kertzer, as revised by Rabbi Lawrence Hoffman (Simon & Shus-

ter) 
A Time for Every Purpose Under Heaven, Arthur Ocean Waskow and Phyllis Ocean Ber-

man (Farrar, Strauss & Giroux) 
 
 

Video Streaming 
 

Your Bar/Bat Mitzvah Service will be streamed. Friends and family that are unable to attend 
your service may enjoy this opportunity.  If you would like to purchase a DVD or flash drive of 
your service, please contact the Executive Director.  The cost of the first copy is $118.  Addi-
tional DVDs are $36 each.  Please note that technical problems may occur that are beyond our 
control. 

 
Friday Evening Oneg Shabbat 

 
On the Friday evening preceding a Bar/Bat Mitzvah, it is customary for the family to sponsor 
the Oneg Shabbat.  
 
Option 1: Cost $180 
  Challah, trays of baked goods, fresh fruit salad, ¼ sheet cake or cookie cake,  
  hummus and vegetables, cheese and crackers, candy, and other items, coffee, 
  tea, and water.  The Sisterhood of Congregation Shir Shalom will complete the 
  purchasing and set up for the Oneg.  
 
Option 2: Approved outside caterer prepares the Oneg 
  All caterers must adhere to the Congregation Shir Shalom Kosher Style Policy.             
  Serving tables will be provided, as well as three round tables for seating.                       
  Seating for the entire group is not provided, as many people prefer to stand and 
  mingle. Our Maintenance Staff will be onsite to oversee the event.                                                   
  If you have any questions, please call Executive Director. There is an additional 
  Kitchen Fee of $150 if dishes or cooking equipment are used. 
 
Option 3:  Host family supplements regular Oneg 
  The host family brings in additional baked goods or fruit platters to supplement 
  our regular Oneg. Additional items must be delivered to the Temple kitchen, in a 
  manner ready to serve, no later than 2:00 PM on the day of your Oneg. You 
  must adhere to the Congregation Shir Shalom Kosher Policy.  
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Luncheons and Dinners 
 

The Social Hall seats 200 guests comfortably, depending on the room set up. 
 

Luncheon: 
 A luncheon party may run from the conclusion of the service until 4:00 PM. Dining   
 tables and chairs are provided.  
 
 There is a small group of congregants (usually 10-15 people, sometimes as few as 5), 
 who attend services regularly. They typically host a Kiddush luncheon in the building 
 after morning services. Your  child has probably worshipped with these people in the 
 years leading up to the Bar or Bat Mitzvah Service, and these congregants will probably 
 be in attendance at your service. If you are having a luncheon in the building, it is a kind 
 gesture to invite these congregants, if you are able. You would need to tell your caterer 
 to plan on approximately 10 extra people. If this is not possible, please notify the  
 Executive Director in advance. We appreciate your consideration. 
 
 Costs   $550 Room Rental Fee (Includes Kitchen Fee) 
   $200 Refundable Damage and Breakage Deposit 
   Security (If 100 or more are attending) - see page 11 for rates. 
   Maintenance Gratuity  
Dinner: 
 A dinner party may start no earlier than 6:00 PM and must end by midnight to allow for 
 appropriate set up and clean up. If you choose to host a dinner for invited guests, please 
 contact the Executive Director, at 633-8877. 
 Costs   $650 Room Rental Fee (Includes Kitchen Fee) 
   $200 Refundable Damage and Breakage Deposit 
   Security (If 100 or more are attending) - see page 11 for rates. 
   Maintenance Gratuity   
 
Additional Expectations for B’nei Mitzvah Celebrations: 
 
B’nei Mitzvah students are encouraged to send a written invitation to all of their classmates for 
the service and celebration. 
 
Once the service is over, the sanctuary is off-limits to guests. 
 
No children/teens may be left unsupervised at the end of the party.  
 
The host family must remain in the building until all the guests leave. 
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Security Deposits and Damage 
 

If both a luncheon and dinner are held at Temple, two separate security deposits are required in 
addition to the other fees. 
 
If there is damage to the building and/or contents in excess of $200, you will be billed for the 
costs of repairs. It should be understood that if decorative items that create great amounts of 
waste material (such as feather boas, glitter, etc.) are used, this could result in greater clean-up 
time for Maintenance Staff, and therefore, may result in the forfeiture of some or all of the Secu-
rity Deposit, unless the family removes the material at the end of the event. Confetti is not al-
lowed in our building under any circumstance. 
 
If there is a question about the condition the building was left in, the President of the Board of 
Trustees may be contacted to review the situation. 
 
If unplanned kitchen use is required the security deposit will be forfeited. This includes utilizing 
Maintenance Staff to do any food prep or reheating. 
 

Security 
 
Any party (luncheon or dinner) with 100 or more guests or entertainment (including DJs,  
Musicians, Singers, Magicians, Clowns, etc.) will require that the family hire 2 bonded Security 
Guards, 1 male and 1 female, to be present throughout the event. The Security Guards  are 
here to ensure that guests are safe, that they can assist during an emergency, and protect 
Temple Property. They may intervene in guest behavior that is disrespectful of the religious set-
ting.  
 
Jeff Cutler handles security at Congregation Shir Shalom. Jeff is an EMT and Volunteer Fire-
man. His rate is $30 per hour, minimum of 4 hours. He can be reached at 998-7677. 
 
For all parties, our Maintenance Staff will be the “person in charge.” He will help with any set up  
needs, will be available on the day of the party to answer questions and will monitor appropriate 
use of the building and supervise clean up. He has authority to ensure that Temple property is 
used appropriately, either directly or through the Security Guards, and to instruct guests regard-
ing proper behavior and care of the building  
 
Temple policy requires doors be locked 45 minutes after the service starts. If guests or vendors 
are expected after this timeframe, please make arrangements with Maintenance Staff before 
service begins. 
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The Three Speech Opportunity 
 

Every Bar/Bat Mitzvah enjoys the honor of preparing and delivering three speeches.  These 
include introductions to the Torah and Haftarah Portions, as well as a larger D’var Torah.  
The length of these writings is not important; rather they should endeavor simply to cover the 
material. 

 
1. TORAH INTRODUCTION 
This is a simple summary of the Parashat (portion of the week) that is assigned to the 
specific week of your event. It covers the portion from The Torah: A Modern Commentary, 
edited by Rabbi Gunther Plaut. Typically, this speech is no longer than five minutes.  
            
2. HAFTARAH INTRODUCTION   
Again, this represents merely a summary of the Haftarah Portion of your Shabbat, which is 
located in its entirety in the hand-out study booklet.  Usually it is taken from the Prophetic 
writings.  A few sentences about your prophet and the century of his teachings should be 
included.  Also, it is often appropriate to mention the circumstances of time in which the 
prophet wrote these chapters. Usually, an encyclopedia or the internet will offer more than 
enough information.     
 
 PLEASE NOTE: For  Bar or Bat Mitzvah Services occurring on Friday evening or 
 Saturday afternoon (Mincha), the HAFTARAH INTRODUCTION is replaced by a 
 speech that introduces the Friday evening or Mincha service. 
      
3. THE D’VAR TORAH  
This is the serious element of the Bar/Bat Mitzvah writing.  The D’var Torah should be 
derived from the Torah or Haftarah Portion.  It could be a line, a word, or an idea that 
inspires and informs the student’s words.  The D’var Torah should share with the 
congregation what the chosen text meant in its own day as well as lessons derived from that 
text for today.  There should be a personal reflection on the lessons, with examples to which 
the student can relate personally.  Finally, gracious “thank yous” should be added.  Again, 
length is not important – once the ideas are settled upon, these have a tendency to 
practically “write themselves.” 
 
 
These three exercises are prepared as a “family endeavor.”  Few students write these alone.  
Rather they are a product of individual effort and family discussion and help.  Each family 
can best determine the amount of aid appropriate in your own home.  Of course all students 
(and parents) will be aided in these tasks with assistance and input from the Rabbi and 
Cantor. 
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B’NEI MITZVAH SERVICE OPTIONS 

 
A Bar or Bat Mitzvah can occur anytime Torah is read at Temple.  These opportunities include 

Friday evening, Shabbat morning and afternoon, Jewish Holidays, and Monday and Thursday 

mornings during the week.  Each type of service has its own set of prayers and ritual expecta-

tions.  In choosing the date and time of your child’s Bar/Bat Mitzvah celebration, it is important 

to be aware of what that particular service involves and how it impacts the training and timing 

of the event.  Below you will find a description of the three primary options, Friday Evening, 

Shabbat morning and Shabbat afternoon.  If you decide on a holiday or weekday service, de-

tails will need to be planned with the Rabbi and Cantor. 
 

FRIDAY EVENING: This is our primary service at Congregation Shir Shalom.  It begins at 7:30 

PM during the school year, except on the First Friday of the month when we start at 7:00 PM.  

Families are expected to come at least a half hour prior to the service, to sign the Bar/Bat Mitz-

vah documents and for the immediate family to gather for a family circle.  During the summer 

(July/August), our services start at 6:00 PM and are held, weather permitting, in the outdoor 

tent.  In choosing this service, the family needs to be aware that many congregants will be at-

tending who are not affiliated with the Bar or Bat Mitzvah.  This puts limitations on service 

times and how much the child can lead.  The typical Friday Night service lasts about an hour 

and a half.  The Bar or Bat Mitzvah could lead the majority of the traditional prayers, give three 

speeches, and be allowed one Aliyah in Torah reading. 

There is no Haftarah on Friday Night.  This is a wonderful option if the family wants a more 

communal event that fits into the normal fabric of ritual life.   
 

SHABBAT MORNING:  This is the most popular time to hold a Bar or Bat Mitzvah ceremony.  

The majority of the training in our Religious School is devoted to this service.  Congregation 

Shir Shalom’s Shabbat Morning Service starts at 10:30 AM and lasts about two hours.  Fami-

lies are expected to come at least a half hour prior to the service, to sign the Bar/Bat Mitzvah 

documents and for the immediate family to gather for a family circle.  There is also an option to 

start at 10 AM, if the family would like an earlier service.  On Shabbat morning, the Bar or Bat 

Mitzvah usually leads  the majority of the service, gives three speeches, and reads Torah and 

Haftarah.  The Shabbat Morning service has the most requirements, as well as the most flexi-

bility in terms of honors and additions. 
 

SHABBAT MINCHA/HAVDALAH: The Torah is read on Shabbat afternoon, during the Mincha 

service, in preparation for the week ahead.  The service is often connected with the Havdalah 

Service, that marks the end of Shabbat.  The Mincha Service is short and fluctuates in start 

time depending on the time of year.  During daylight saving time, Mincha/Havdalah services 

start at 5:30 PM, after daylight saving time they begin at 4:00 PM.  The Mincha service lasts 

approximately one and a half hours.  Families are expected to come at least a half hour prior to 

the service, to sign the Bar/Bat Mitzvah documents and for the immediate family to gather for a 

family circle.  The Bar or Bat Mitzvah could lead the majority of the traditional prayers, give 

three speeches, and be allowed three Aliyot in Torah reading.  There is no Haftarah during a 

Mincha Service.    

Please note: You may access the building one hour prior to the service unless other  

arrangements have been made in advance. 
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FOOD BASKETS 
 

Reference page 6 of this booklet for additional information regarding Food Baskets. 
 
Some families choose to decorate the Bimah with Food Baskets as part of their Bar/Bat Mitzvah 
celebration, rather than flowers. The purpose of this tradition at Congregation Shir Shalom is to 
provide your child with an opportunity to share his/her simcha with people who are less fortunate.  
 
The Tikkun Olam Committee at Congregation Shir Shalom supports a project to provide food for 
the Food Bank of Western New York. Instead of flowers being placed on the Bimah, the         
committee suggested that baskets filled with food be utilized.  Following the Bar/Bat Mitzvah, the 
food will be collected by the Tikkun Olam Committee and donated to the Food Bank of WNY.  
 
In order to make this endeavor more meaningful, and part of the Tzedakah Project, you and your 
child should purchase the food together. These non-perishable food items should be arranged in 
two baskets with bows and delivered to the Temple by the Friday afternoon prior to the service, 
by 2:00pm.  Your baskets will be placed on the Bimah during the weekend of your celebration. 
 
There are a few rules to follow, so that your baskets will be on the Bimah on the Friday night of 
the Bar/Bat Mitzvah: 
 
 1. Please call the Temple Office at 633-8877 at least TWO WEEKS before the date of       
     your Bar/Bat mitzvah if you require assistance in assembling the baskets.   
 
 2. If assembling the baskets on your own, the Temple has baskets that can be borrowed  
     if you would like them. 
 
 3. If office assistance is requested in assembling the basket, food MUST be brought into      
     the Temple 14 days before your Service. 
 
 4. Small baskets require approximately $65 to $80 worth of food.  Large baskets hold $80 
     to $95 worth of food.  
 
 
     A suggested shopping list is provided on the next page (page 14).   
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FOOD BASKETS: SHOPPING LIST 
 

Shopping list for 2 small baskets (approximately $65—$80): 

 _____ (2) 16 oz. Boxes of Pasta 

 _____ (2) 9 oz. Boxes of Crackers 

 _____ (2) 9 oz. Bags of Cookies 

 _____ (2) 16 oz. Boxes of Cereal 

 _____ (2) 10 - 16 oz. Cans of Fruit 

 _____ (2) 10 - 16 oz. Cans of Soup 

 _____ (2) 10 - 16 oz. Cans of Vegetables 

 _____ (2) 7.25 oz. Boxes of Macaroni and Cheese 

 _____ (2) Small Jars of Peanut Butter or Jelly 

 _____ (2) Packages of dry Muffin Mix 

 _____ (2) Boxes of Cake Mix 

 _____ (4- 6) cans of Tuna Fish 

 _____ (4- 8) 0.3 oz. Boxes of Jello or Pudding Mix 

 _____ (2) Boxes of Rice 

 _____ (4) 3 oz. Packages of Ramen Noodle Soup 

Additional items for two large baskets ($80—$95): 

 _____ (2) 10 - 16 oz. Cans of Soup 

 _____ (2) 10 - 16 oz. Cans of Vegetables 

 _____ (2) 7.25 oz. Boxes of Macaroni and Cheese or Rice 

 _____ (2) Small Jars of Peanut Butter or Jelly 

 _____ (2) Packages of dry Muffin Mix 

 _____ (4 - 6) Cans of Tuna Fish 

 _____ (2) 3 oz. Packages of Ramen Noodle Soup 

 _____ (2) 9 - 10.5 oz. Boxes of Microwave Popcorn 

 _____ (2) 5 oz. Bars of Fruit Roll-ups 

 _____ (2) 14 oz. Boxes of Hot Cereal 

 _____ (2) 15 oz. Cans of Ravioli or Spaghetti-Os 

 _____ Small Containers of Mustard, Relish, Ketchup and Mayonnaise 

 _____ Small Containers of Coffee and Tea 

 
 
 

If you have any questions please call the Temple Office at 633-8877.  
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Closing 
 

Although this handbook attempts to answer many of the common questions and concerns that 
all families have about Bar/Bat Mitzvah procedures, more questions may arise during planning 
and preparation for this special day. Please feel free to contact the Executive Director to an-
swer your questions or direct you to the proper source of information. The Congregation Shir 
Shalom community looks forward to helping you make the most of this simcha in the life of 
your family. 
 

…and remember what it’s all about… 
not an end…but a new beginning 

 
“Why do Bar and Bat Mitzvah continue to exercise such influence on us today?  In a time when 
faith is questioned on every side, there is an urgency to a Jew’s affirming the covenant that 
binds the Jewish people to God and God to us. In a time when rites of passage may be dispar-
aged as primitive, there is a yearning for a milestone event to separate the early years of child-
hood from the years of adolescence and adulthood. In a time when mobility has spread fami-
lies out across America… there is a need for a ceremony to bring families together with shared 
traditions... In a time when we seek the meaning of our Jewish identity, the Bar and Bat Mitz-
vah provide challenges and opportunities for creating meaning in our lives.” 
 
“Bar and Bat Mitzvah observance helps to ensure the continuation of Jewish learning. It marks 
the acquisition of Jewish skills. It is the moment when the Jewish community grows by one 
member…it trains children on a lifelong path toward wisdom, faith, justice, and peace.”   
 
                               A Spiritual Journey: The Bar and Bat Mitzvah Handbook, Seymour Rossel 
 

A Blessing 
 

May your eyes sparkle with the light of Torah,  
And your ears hear the music of its words.  

May the space between each letter of the scrolls  
Bring warmth and comfort to your soul.  

May the syllables draw holiness from your heart,  
And may this holiness be gentle and soothing  

to the world.  
May your study be passionate,  

And meanings bear more meanings  
Until life itself arrays itself to you  

As a dazzling wedding feast.  
And may your conversation,  
Even of the commonplace,  

Be a blessing to all who listen to your words  
And see the Torah glowing on your face.  

 
    -Danny Siegle (Inspried by Talmud Brachot) 

 
 
 

Mazel Tov and best wishes to you and your family! 
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Timeline For Bar/Bat Mitzvah Preparation 

 

Timeline begins 10 months prior to Bar/Bat Mitzvah date unless there is a block of time when 
the child will be unavailable for lessons (i.e. summer camp, vacations). This timeline is flexible to 
meet the varied individual needs of our students. 
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Write in 
Dates: 

Time 
Frame 

Preparation 
Student/Parent 

Notes 

 10 months 
prior 

Ready, Set, Go: Student and parents meet 
with a clergy member to introduce and get 
started on the Bar/Bat Mitzvah journey. 

 

 10 months 
prior 

Student will begin to meet with Cantor for the 
initial 3-4 months of weekly 30 minute 
lessons to learn to lead the congregation in 
prayer. 

 

 8 months 
prior 

Review Temple arrangements with Executive 
Director, including Friday night Oneg (if 
applicable). 

 

 6 months 
prior 

Schedule 5 meetings with Rabbi to discuss 
meaning of Torah/Haftarah and to write 
speeches. Additional appointments 
scheduled as needed.  

 One parent must be present at all 
these meetings.   

 First meeting includes a review of the 
Hebrew name. 

 The final meeting is a speech rehearsal 
on the bimah. 

 

 6 months 
prior 

Schedule 30 minute weekly appointments 
with Mr. Horowitz to learn Torah and 
Haftarah portions. These should begin 
following 1

st
 meeting with Rabbi.  

 

 5-6 
months 
prior 

Begin meetings with Rabbi.  

 5-6 
months 
prior 

Begin meetings with Mr. Horowitz.  

 1 month 
prior 

Final review of speeches with Rabbi.  

Timeline continues on next page... 



 

 

Timeline For Bar/Bat Mitzvah Preparation (Continued) 
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MISSING A LESSON 
 
If you need to cancel a lesson, please call your tutor with as much notice as possible, and 
then reschedule the lesson. It is your responsibility to keep from missing your weekly lesson.  
If less that 24 hours notice is given, the tutor still gets paid.  You are allowed one missed 
lesson without additional cost to you.  If additional are missed without the proper 24 hour 
notice, it will be the family's financial responsibility.  If there are extraordinary circumstances, 
please contact the Executive Director. 

Write in 
Dates: 

Time 
Frame 

Preparation 
Student/Parent 

Notes 

 1 month prior Schedule 4 final meetings with Cantor: 

 Meetings 1-3: Meet with Cantor to review 
Torah and Haftarah readings, prayers, and to 
become comfortable on the bimah. Review 
completed Honors/Information Sheet (pages 
19-22 of this workbook) with Cantor. 

 Meeting 4: A full rehearsal of the service with 
parents present. 

 

 10 days prior  Notify Administrative Assistant if there are any 
last minute changes on the Honors/Information 
Sheet (pages 19-22), including the expected 
number of attendees for the Bar/Bat Mitzvah 
service and at the Friday Erev Shabbat 
Service. 

 Review leaflet (if applicable) and make any 
edits if needed. 

 

 1 week prior  Complete rehearsal with Cantor. 

 Practice speeches on bimah with Rabbi. 
 

 



 

 

 

 

 

 

 

FRIDAY EVENING      SHABBAT MORNING      SHABBAT MINCHA/HAVDALAH 

 

 

 

1. Name: _________________________________________________________________________                                                                                                                                                                                                                                                           

2. Hebrew Name:                                        .ben/bat _______________________________________                                                                                                       

3. Date of Service (as approved by Temple Office):________________________________________                                        

4. Contact number:  _______________________________________________________________ 

 

 

1. Approximately how many guests are you expecting to attend the Friday Evening service? ______ 

2. If Shabbat Morning service, how many guests are you expecting to attend Friday Night Erev 

Shabbat Service?__________ 

3. Will you be printing your own leaflets?  _____YES _____NO 

4. Which item (if any) will be donated and placed on the Bimah?  

     a. _____FLOWERS _____ FOOD BASKETS _____ GIFT BASKETS 

     b.  Flowers/Food Baskets/Gift Baskets are the gift of ________________________________ 

          in honor of the Bar/Bat Mitzvah of their  _____________________________. 

 

BAR/BAT MITZVAH HONORS INFORMATION FORM 
 
 
 
 
 
 

This form will be filled out during Bar/Bat Mitzvah Preparation. 
If you have any questions, please contact the Rabbi or Cantor. 

 
Please print legibly, this information will be used in the office in preparation for your service. 
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BASIC INFO 

TYPE OF SERVICE (circle) 
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SERVICE INFO 

Donor Name 

Relationship 
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5. Will your family be sponsoring the Friday Night Oneg? _____YES _____NO 

    If yes, who will be the sponsor? ______________________________________________________ 

     (Oneg Sponsorship is $180, payable to Congregation Shir Shalom) 

6. Would you like a DVD of the service created from the video streaming? _____YES _____NO 

     Cost is $118 for first DVD and $36 for each additional (see page 9). PLEASE NOTE THAT  

 TECHNICAL PROBLEMS CAN OCCUR WHICH ARE BEYOND OUR CONTROL. 

 

7. Any other information about your service, family, guests of the Bar/Bat Mitzvah you would  

like to provide? ____________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

 

 

Please fill out to the best of your ability.  This will be reviewed with the Cantor when planning the  

service.  
 

 

 

 

1. Readings 

       a. Torah Portion: ________________________________________________________________                                                                                                                                                       

.           Reading: (chapter/verse)                                                   Hertz Chumash, page: ____________                                    

       b. Haftarah Portion: ______________________________  Hertz Chumash, page: ____________                                    

2. Tallit Ceremony (Names):___________________________________________________________                                                                                                                                    

3. Special Reading (Optional): _________________________________________________________                                                                                                              

4. Ark Opener(s) & Closer(s) - Recommended to have two people for each: 

 a. Torah Service/Taking out the Torah p. 362: _______________________________________ 

 b. Returning Torah p. 390:_______________________________________________________     

 c. Aleinu p. 586: _______________________________________________________________                                                                                                                                                                                                                                                                                                                                                                                                                                                       
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PARTICIPANT/CEREMONY INFO  

***Items noted with an asterisk     are special honors that are reserved for members of the Jewish 

faith.  We recognize the valuable commitment of our non-Jewish family members and welcome and 

encourage them to stand on the Bimah during the passing down of Torah and Aliyot. 
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7. Generation to Generation, handing down the Torah:   

     Grandparent(s) : _______________________________________________________________                                                                                                                                                

     Parent(s): ____________________________________________________________________ 

     Other (i.e., Siblings, Aunt, Uncle):__________________________________________________ 

8. Torah Undresser(s) (minimum 1, maximum 2): 

     a. Name (English)     : ___________________________________________________________                                                                                                                                                          

     b. Name (English) :____________________________________________________________                                                                                                                                                          

9. Aliyot* (minimum 1, maximum family group—use reverse side for additional space): 

    a. 1st—Name (English)     :________________________________________________________                                                                                                                                                         

.        Hebrew (if known):___________________________________________________________                                                                                                                                                                                                                                                                                                                     

    b. 2nd— Name (English)     :______________________________________________________                                                                                                                                                                                                                                                                                                                  

.   .    Hebrew (if known):____________________________________________________________                                                                                                                                                                                                                                                                                                                     

    c. 3rd— Parents Names:  

 i.  Mother (English):________________________________________________________ 

     Hebrew (if known): ________________________________________________________ 

 ii. Father (English):________________________________________________________ 

     Hebrew (if known): ________________________________________________________ 

     d. SATURDAY MORNING ONLY 

         4th— Bar/Bat Mitzvah (candidate name):___________________________________________                                                                                                                                                                                                                                                                                                 

13. Hagbah (Torah Lifter)    : 

     a. Name (English)     :___________________________________________________________                                                                                                                                                         

.        Hebrew (if known):___________________________________________________________                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
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OTHER OPTIONS FOR FAMILY PARTICIPATION 

COMPLETE THIS PORTION ONLY FOR MINCHA/HAVDALAH SERVICE 

14. G’lilah (Torah Dresser/s)     (Up to 3, attach a list if needed) 

     a. Name (English)     : __________________________________________________________                                                                                                                                                         

15. Board Representative (Suggest someone you know, or someone will be assigned):           

______________________________________________________________________________                                                                                                                                                                                                      

16. Men’s Group/Sisterhood Rep (Suggest someone you know, or someone will be assigned):           

______________________________________________________________________________                                                                                                                                                                                                               

17. If participating in Israel Bond Program, provide name of 7th grade class representative (usually 

the Bar/Bat Mitzvah just before your child): ____________________________________________                                                                                                                                                                                                             

18. Names for Kaddish: ___________________________________________________________                                                                                                                                                                                                               

19. Siblings: ____________________________________________________________________   

20. Candy Passers: ______________________________________________________________ 

21. Ushers (at least one should be a member and familiar with our building): _________________                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               

22. Candle Blessing: ________________ Kiddush: ______________ Motzi: _________________ 

 

Indicate (X) if you would like to discuss: 

_____ A parent may address the Bar/Bat Mitzvah before the presentations, following the blessing 

_____ English Torah translation 

_____ English Haftarah translation 

_____ Some particular part of the worship service, e.g. responsive reading before Mi Chamocha 

_____ Speeches at meal during the weekend 

_____ Special readings from our Siddur (Prayer Book) or other readings approved by Rabbi 

 

 

 

1. Holding wine for Havdalah: ______________________________________________________                                                                                                                                                                                                                                                                                                                                             

2. Holding spices for Havdalah: ____________________________________________________                                                                                                                                                                                                                                                                                                                                     

3. Holding candle for Havdalah: ____________________________________________________                                                                                                                                                                                                                                                                                                                                               
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Shopping for your Bar/Bat Mitzvah? 
 

We have  
what you’re looking for 

at our own  
Sisterhood Judaica Gift Shop!  

 

Albums 
Cards 

Jewelry 
Gifts of All kinds 

Kippot  
(Order your special Kippot  
for your Bar/Bat Mitzvah!) 

Picture Frames 
Tallit Clips 
Gift Cards 

Tallitot 
Yads 

The Sisterhood of 
Congregation Shir 

Shalom 
4660 Sheridan Drive 

Williamsville, NY 14221 
 

(716) 633-8877 

This coupon entitles:     

B’nei Mitzvah Handbook, revis. 2015 

Coupo

Song of Peace 
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to 

A gift from  

Coupon 
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